
Login to Canvas

Fsw.instructure.com

Click on the course you want to 

add assignments to

Have your course syllabus handy 

to refer to

Type in the Group name and click

“Save”

Click on the Assignments link 

within your course

Add new assignment groups by 

clicking the +Group button

Are all the groups 

in Canvas created that 

are listed in your

 syllabus?

No

Yes

Click the “Kabob” button in the top right of 

the window (three vertical dots)

Click Assignment Groups Weight 

option

Enable weights by clicking the 

“Weight final grade based on 

assignment groups” check 

box

Type in the amount each 

assignment group should be 

waited and click 

“Save”

Weighted Assignment Groups should appear now in the Assignments area of your course.

Setting Grade 

Weights



Login to Canvas

Fsw.instructure.com

Click on the course you want to 

add assignments to

Have your course syllabus 

handy to refer to

Click the + button 

located within that 

assignment group

Click on the Assignments 

link within your course

Locate the assignment group 

the assignment is a part of

Are all the assignments

created that are listed in your 

syllabus?

Yes

Verify your Canvas Grade book displays all 

the assignments by clicking on the Grades 

link in the course navigation

Assignments should appear in the Grade book for recording

Type: Assignment

Name: Name of the assignment as it appears in your 

syllabus

Due: The due date for the assignment

Points: Type in how many points you want to make the 

assignment worth

Click “Save & Publish”

No

Creating 

Assignments
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